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PURPOSE 

Research within the Metro South Hospital and Health Service (‘Metro South Health’) aims to advance 

healthcare by providing outcomes that lead to better treatments and enhance understanding of disease 

processes. The accurate dissemination of research findings, which have been appropriately peer-

reviewed, within the research community, is an important part of this process. The purpose of this 

procedure is to outline: 

• Metro South Health (MSH) requirements for an individual to be considered as an author or co-author 

and the attribution of authorship in subsequent publications 

• the peer review process to maintain high standards and encourage accurate, thorough and credible 

research reporting 

• open access journal publication mechanisms used in MSH to facilitate the widest possible 

availability, dissemination and reuse of MSH research. 

OUTCOME 

Adherence to this procedure will ensure all research conducted within MSH or in collaboration with 

external entities/institutions, is of the highest ethical and scientific standard and is compliant with 

relevant legislation, standards and guidelines.  

This procedure applies to MSH or Queensland Health (QH) employees whose usual reporting line is 

through a MSH facility or service, who conducts human research within or in association with MSH, or 

through access to MSH participants, health records or data.  

Failure to comply with this procedure may amount to misconduct, or research misconduct on the part of 

the responsible individual. This procedure must be read in conjunction with other MSH research 

management procedures. 

KEY PRINCIPLES 

The following key principles guide MSH in authorship, peer review and open access journal publications. 

• MSH upholds and adheres to the National Health and Medical Research Council (NHMRC) 

Australian Code for the Responsible Conduct of Research 2018 (‘the Code’), the Publication and 

dissemination of research guide, Authorship guide and Peer review guide and the Australian 

Research Council (ARC) Open Access Policy in relation to its research activities and its obligation to 

promote responsible publication and dissemination of research outcomes to other  

researchers both nationally and internationally and the wider community. 

• MSH aims to allow timely reporting of research findings by the contributors to support translation into 

clinical practice for our patients and community, for the effective use of healthcare resources  

and for the research funding bodies.  

PROCEDURE 

Research Management – Authorship, Peer Review and 

Open Access Publications 
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https://www.nhmrc.gov.au/guidelines-publications/r41
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.arc.gov.au/policies-strategies/policy/arc-open-access-policy
https://www.arc.gov.au/policies-strategies/policy/arc-open-access-policy
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• MSH supports the underlying principles of open access by making publications freely available online 

as soon as possible or within twelve (12) months of publication. 

• MSH processes and practices support transparency through; responsible publications, dissemination 

and communication of findings and results of research, which maximises the benefits of research 

and, where necessary, take action to correct the public record in a timely manner. 

• Any breaches of the Code will be managed in accordance with the Research Complaints and 

Misconduct Procedure (PR2017/124). 

LEGISLATION OR OTHER AUTHORITY 

Legislation 

• Hospital and Health Boards Act 2011 (Qld) 

• Human Rights Act 2019 (Qld) 

• Information Privacy Act 2009 (Qld) 

• National Health and Medical Research 

Council Act 1992 (Cth) 

• Privacy Act 1988 (Cth) 

• Public Health Act 2005 (Qld) 

• Public Sector Ethics Act 1994 (Qld) 

• Therapeutic Goods Act 1989 (Cth) 

To the extent an act or decision under this document may engage human rights under the Human Rights Act 2019, 
regard will be had to that Act in undertaking the act or making the decision.  For further information on the Human 

Rights Act 2019 see: https://www.qhrc.qld.gov.au/ 

Regulations and standards 

• Hospital and Health Boards Regulation 2012 

(Qld) 

• Information Privacy Regulation 2009 (Qld) 

• National Safety and Quality Health Service 

Standards 2nd Edition ACSQHC 2017 (Cth) 

Statements, papers and guidelines 

• ARC Open Access Policy 

• National Health and Medical Research Council (NHMRC): 

o Australian Code for the Responsible Conduct of Research 2018 

o National Statement on Ethical Conduct in Human Research 2007 (Updated 2018) 

o Statement on Consumer and Community Involvement in Health and Medical Research (2016) 

o Authorship guide 

o Management of data and information in research guide 

o Peer review guide 

o Publication and dissemination of research guide 

• Queensland Government: Code of Conduct for the Queensland Public Service 

• Therapeutic Goods Administration (TGA): 

o Integrated Addendum to ICH E6 (R1): Guideline for Good Clinical Practice ICH E6(R2) 

• World Conferences on Research Integrity: 

o Hong Kong Principles for assessing researchers: Fostering research integrity 

o Singapore Statement on Research Integrity 

https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
https://www.qhrc.qld.gov.au/
https://www.arc.gov.au/policies-strategies/policy/arc-open-access-policy
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/national-statement-ethical-conduct-human-research-2007-updated-2018
https://www.nhmrc.gov.au/about-us/publications/national-statement-ethical-conduct-human-research-2007-updated-2018
https://www.nhmrc.gov.au/guidelines-publications/s01
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.nhmrc.gov.au/about-us/publications/australian-code-responsible-conduct-research-2018
https://www.premiers.qld.gov.au/publications/categories/policies-and-codes/code-of-conduct.aspx
https://www.tga.gov.au/publication/note-guidance-good-clinical-practice
https://wcrif.org/guidance/hong-kong-principles
https://wcrif.org/guidance/singapore-statement
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MSH policies, procedures, manuals and frameworks

• Research Integrity Procedure (PR2018/178) 

• Research Complaints and Misconduct 
Procedure (PR2017/124) 

• MSH Research Support Scheme Procedure 
(2017/120) 

• Research Biorepositories Policy (PL2017/53) 

• Risk Management Policy (PL2018/62) 

• Risk Management Procedure (PR2018/97) 

• Finance Management Practice Manual 
(FMPM) 

• Management of Conflict of Interest Policy 
(PL2014/0038) 

RESPONSIBILITIES 

Executive Management Team 

• Design and promote authorship, peer review and open access publication processes which ensures 

the fair and honest attribution of authorship and minimises and resolves disputes. 

• Encourage researchers’ commitment to increase transparency in authorship assignments or 

attribution. 

• Acknowledge the importance of peer review processes to academic and scientific endeavours, 

encourage peer review as an important activity and acknowledge that peer review has an impact on 

the researchers’ workload and status. 

• Encourage the widest possible dissemination of research using effective models and ensure 

consistency with policies on open access issued by relevant funding agencies.  

Metro South Research 

• Foster transparency in research and provide ongoing training and education that promotes and 

supports responsible research conduct and assists all researchers and those in other relevant roles. 

• Provide mechanisms to enable supervisors of researchers to have the appropriate skills, 

qualifications and resources. 

• Support researchers to ensure their research outputs are openly accessible within Clinical 

Knowledge Network (CKN) Resources or eligible open-access journals.   

MSH employees (including authors, researchers, students, administrators, librarians, staff, 

postdocs, fellows and students)  

• Researchers must name MSH as one of their affiliations when publishing. 

• Ensure appropriate and fair attribution of authorship - the corresponding author has primary 

responsibility for ensuring that all contributors to the research output are properly recognised 

regardless of their position or any changes in their position or role.  

• Discuss authorship at an early stage in the research, as well as throughout the research project and 

acknowledge contributions other than authorship. 

• Include publication considerations when establishing a research agreement with the relevant parties 

participating in the research project - this is completed in the project schedule. 

• Ensure the accuracy and integrity of direct contributions to the research output - to achieve this, 

authors must adhere to the principles and responsibilities of the Code. 

• Ensure that conclusions are justified by the results and any limitations are appropriately 

acknowledged. 

• Engage with relevant training and education provided by MSH and seek out other relevant training 

opportunities when there is a perceived knowledge gap. 

• When communicating about collaborative research, ensure partner institutions and sponsors are 

acknowledged. 

https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
http://docs.sth.health.qld.gov.au/documents/metro-south-health/pr2017-120
http://docs.sth.health.qld.gov.au/documents/metro-south-health/pr2017-120
https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
http://docs.sth.health.qld.gov.au/documents/metro-south-health/pl2018-62
http://docs.sth.health.qld.gov.au/documents/metro-south-health/pl2018-62
http://docs.sth.health.qld.gov.au/documents/metro-south-health/pr2018-97
http://qheps.health.qld.gov.au/metrosouth/finance/fmpm.htm
http://qheps.health.qld.gov.au/metrosouth/finance/fmpm.htm
http://docs.sth.health.qld.gov.au/document/metro-south-health/pl2014-38
http://docs.sth.health.qld.gov.au/document/metro-south-health/pl2014-38
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• Disseminate research findings responsibly, accurately and broadly and where necessary, take action 

to correct the record in a timely manner. 

• Be aware of questionable or unscrupulous practices, such as ‘predatory publishing 

journals/publications’ and unreasonable delays in publication and dissemination, including unjustified 

publication embargoes. 

• Researchers must disclose relevant interests and manage conflicts of interests consistent with the 

Research Integrity Procedure (PR2018/178). This includes fully disclosing relevant interests upon 

submission of publications, and consideration by researchers as to whether other actions are 

required to manage potential conflicts of interest. 

• Take all reasonable steps to ensure that methodology, data and findings are reported accurately and 

consistently with international guidelines and conventions appropriate to the relevant discipline or 

disciplines. 

• Cite and acknowledge own work and the work of others (whether published or unpublished) 

accurately in accordance with the Code and the conventions accepted within the relevant discipline 

or disciplines. 

• Obtain permission from the original publisher or copyright owner, where possible, before republishing 

own or others’ research findings, taking into account any relevant legal agreements. 

SUPPORTING DOCUMENTS 

Attachment 1 – Statement of Authorship 

Attachment 2 – Memorandum of Understanding 

DEFINITIONS 

See the MSH Research Management Glossary. 

PROCEDURE 

Step 1: Authorship and publication is discussed at the commencement of the research 

• For studies involving people, medical records, and human tissues, journals will require authors to 

document that a formally constituted Human Research Ethics Committee (HREC) has granted 

approval for the research to be done—see the Ethical and Scientific Review of Research Procedure 

(PR2017/113). 

• Discuss between researcher’s authorship of a research output at an early stage in a research 

project. Review whenever there are changes in participation - authorship is not restricted to the 

writing of a publication.   

• Authorship may be warranted where a researcher makes an intellectual contribution to the work that 

is sufficient for that person to take public responsibility for the final publication - this can only be 

resolved on a case by case basis. 

• Discuss publication in eligible open access journal publications and include the costs of article 

processing charge/fees in project budget where necessary—see the Research Funding, Budgets 

and Infrastructure Support Procedure (PR2017/121). 

https://metrosouth.health.qld.gov.au/research/policies-and-procedures#RMIntgQualProc
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
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Step 2: Contract negotiations  

• Dependent upon negotiations between participants of a research output, “authorship” may be 

extended to include substantial contributions such as the development of hypotheses, the design of 

questionnaires and/or surveys, the carrying out of field work, data analysis and the interpretation of 

results. Statement of Authorship (Attachment 1) or Memorandum of Understanding (MOU) 

(Attachment 2) may be used as part of the negotiation process. 

• Under no circumstances should a person be either included or excluded from authorship without 

negotiation and the agreement of all parties concerned, this includes the contract negation process 

(if applicable). 

Step 3: Develop an authorship agreement and publication plan 

• An authorship agreement and publication plan (eg a series of emails) should be developed as early 

as possible and can be revised at any time by the research project team.  

• It should include publications such as project reports, peer-reviewed papers and conference 

presentations.   

• Consider restrictions on publications and the requirement of consent of other parties prior to 

publication (usually the other party is given a 30-day period to review the manuscript and either 

consent or dispute).  This largely sits with commercial arrangements. 

Step 4: Consider funding agreements or contracts 

• All funded research projects have a funding agreement or contract that specifies conditions under 

which the work may be published - all publications must conform to these conditions.  

Step 5: Finalise research, develop a publication and seek peer review 

• Authors must approve the research output before its submission for publication. 

• Seek peer review of the research or researchers by others working in the same or a related field 

within MSH and/or our research community (ie affiliated partners). 

Step 6: Include acknowledgements  

• Those who have contributed facilities, materials, technical skills, technical writing assistance or 

funding (including consumer representatives) under a relevant funding agreement would all qualify 

for mention in the acknowledgements section.  

• If individuals are specifically named in the acknowledgments, their approval must be sought in 

writing. 

• Researchers must name MSH as one of their affiliations when publishing. 

Step 7: Seek endorsement 

• Publications on topics unrelated to MSH may be submitted without approval. 

• If completed, a Statement of Authorship (Attachment 1) and/or MOU (Attachment 2) should be 

completed and retained by the chief/principal investigator. 

Step 8: Open access journal publication 

• As part of research planning, researchers should consider open scholarship (including consideration 

of open access journals that don’t charge fees) and include as part of research budgets and grant 

funding. 

• When identifying an eligible open access journal publication, researchers should consider the impact 

factor relevant to the field and/or discipline.  
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• The journal chosen must meet the criteria outlined in Section 3.8 Identification of an appropriate 

eligible quality journals. 

• Researchers should submit the paper to the journal and follow the journal’s relevant process.  

• If the journal is willing to support and accept the paper, request a quote/invoice for the article 

processing charge/fee (if applicable). 

• MSH employees may be eligible to seek reimbursement of costs of open access journal publications 

article processing charge/fee. Please see the Open Access Journal Publications SOP 

(SOP2021/MSRF.5) for more information.  

Step 9: Publish 

• Publish the article in accordance with the journal’s requirements. 

 

  

https://qheps.health.qld.gov.au/metrosouth/finance
https://qheps.health.qld.gov.au/metrosouth/finance
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1.0 Authorship 

All persons involved in research must adhere to the Code’s Principle 4 ‘fairness in the treatment of 

others’ which requires that the work of others is appropriately referenced and cited by giving credit, 

including authorship where appropriate, to those who have contributed to the research. In Metro South 

Health authorship must be based on: 

• Contribution—to be named as an author, an individual must have made a substantial scholarly 

contribution to the work and be able to take responsibility for at least that part of the work to which 

they contributed. 

• Active inclusion—all persons designated as authors must qualify for authorship, and all who qualify 

must be offered authorship. A person who qualifies as an author must not be included or excluded as 

an author without their written permission. 

• Agreed understanding—collaborating researchers should agree on authorship of a publication as 

early as reasonably possible in the research project, and this should be reviewed periodically 

throughout the project. 

The following types of work generally would not acknowledge authorship:  

• policy, procedure, guidelines and any other document formally endorsed as official departmental 

information  

• briefs, submissions, media releases, draft letters produced for another's signature and 

• official departmental websites.  

Where an employee feels that they have created a significant work, and that they have moral rights in 

the work, this should be discussed with the employee's immediate supervisor or principal investigator.  

1.1 Determining authorship 

While authorship conventions vary across disciplines, a significant intellectual or scholarly 

contribution must include one and should include a combination of two or more of the following (at the 

minimum): 

• conception and design of the project or output 

• acquisition of research data where the acquisition has required significant intellectual 

• judgement, planning, design, or input 

• contribution of knowledge, where justified, including Indigenous knowledge 

• analysis or interpretation of research data 

• drafting significant parts of the research output or critically revising it so as to contribute to 

• its interpretation.1

MSH, Universities, institutions, centres and research units are responsible for encouraging and 

promoting responsible authorship practices that are considered appropriate within the discipline area. 

MSH expects that the authorship of research publications will be properly determined in accordance with 

the following criteria: 

 

1 NHMRC – Authorship - A guide supporting the Australian Code for the Responsible Conduct of Research 2019 
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• An author's role in a research output must be sufficient for that person to take public responsibility for 

at least that part of the output in the person's area of expertise. 

• Authorship of a research output cannot be claimed where participation is solely in the acquisition of 

funding or the collection of data. General supervision of the research group does not constitute 

authorship. 

• Authorship of a research output should be discussed between researchers at an early stage in a 

research project as part of a publication plan and reviewed whenever there are changes in 

participation. 

1.2 Due recognition 

Due recognition of all participants is part of a proper research process, and the authors must ensure that 

others who have contributed to the work are recognised in the research output. Authors should ensure 

that the work of research students/trainees, research assistants and technical officers is properly 

acknowledged. Courtesy demands that individuals and organisations providing facilities, technical 

support or research infrastructure should also be acknowledged. 

No person who is an author, consistent with the minimum requirement for authorship can be excluded as 

an author without their prior written permission. Similarly, no person who has contributed to the 

acquisition of funding, or the collection of research data, can be intentionally excluded from its analysis 

or interpretation for the purpose of authorship. 

Reasonable steps must be taken to respect the right of: 

• a creator of intellectual property to be acknowledged as the author of a work and to endeavour 

to ensure that others respect that right, unless the creator wishes not to be acknowledged or 

chooses not to attribute the work at the time of creation. 

• integrity of authorship in respect of works produced in MSH.  

MSH is not obliged to take further action if the moral rights of authors are not (asserted) exercised. 

Researchers must name MSH as one of their affiliations when publishing. 

1.3 Acknowledgements 

Where someone does not meet the criteria for authorship but has contributed to the research, they 

should be named in the acknowledgements section of a publication. For example, those who have 

contributed facilities, materials, technical skills, technical writing assistance or funding under a relevant 

funding agreement would all qualify for mention in the acknowledgements section.  

While valuable contributions to research are made through the following roles, they should not alone be 

considered as a basis for authorship: 

• a departmental/divisional delegate or other person in a position of leadership 

• provision of access to a patient population, materials or other technical support to the project 

without other intellectual input—including enabling access to database material 

• provision of routine assistance such as administrative support 

• providing data that has already been published or materials obtained from third parties without 

providing any other intellectual input. 
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All others who contributed to the work and who are not authors must be recognised by being named in 

footnotes or in the Acknowledgments section, and their specific contribution and role in the work must be 

fully acknowledged.  

Additionally, individuals and organisations providing access to facilities, samples or reference collections 

must be fully acknowledged. If individuals are acknowledged, their approval must be sought in writing.  

All authors should alert the corresponding author to any author or contributor who may have been 

inadvertently omitted including contributions from student and junior researchers. 

1.3.1 Acknowledgment of other contributions 

Acknowledgment of other contributions of a less substantial nature may be determined by negotiation 

between authors. These contributions usually include supportive functions such as designing and 

maintaining apparatus, administrative support and data entry. The usual practice is for these 

contributions to be cited as acknowledgments or in a footnote.  

For contributors who are recognised as paid consultants (eg consumer representatives) to the research 

output, their inclusion as authors is usually left to the discretion of the research team. According to 

common practice however, consultants who contribute substantially to the intellectual content of the 

publication are normally included as authors. Those consultants who contribute in a less substantial 

manner or whose contribution does not add to the intellectual content of the publication are not normally 

included as authors, but are acknowledged in the work. Under no circumstances should these 

contributors be excluded from acknowledgment unless they specifically desire exclusion.  

A MSH Consumer Partnering Engagement Agreement is required when the consumer is engaged as 

part of the research team and is likely to be included as a co-author on any resulting publications. To 

illustrate by way of examples an agreement is required if the consumer is a listed co-investigator, given 

data to analyse, involved in writing the PICF or protocol, involved in study design and/or their work is 

being included. 

Please see the Partnering with Consumers Guideline (GL2021/75) for more information.  

1.3.2 Acknowledgement of funding sources 

Where research has been funded by an external agency or individual or by any internal MSH funding 

scheme, the source of funds should always be acknowledged in a manner consistent with that described 

under the relevant funding agreement and in accordance with the specific journal requirements. 

Publications must include information on the sources of financial support for the research. This must 

include recognition of the support of MSH cases where a by-line is not included.  

1.3.3 Acknowledgement of research ethics approvals 

As appropriate and as required by the publisher, animal and/or human research ethics approvals, site-

specific governance and data access approvals, for example under the Public Health Act 2005 (Qld), 

should be recorded in relevant publications arising from that research, with reference to the unique 

identifiers of the approving committee and authorities. 

1.3.4 Affiliations 

Where authors have university affiliations, they are advised to also refer to their institution for specific 

policies and procedures.  Appropriate author affiliation is important for internal and external analysis of 

publication data, which may impact receipt of academic or financial recognition. Where an author’s 

primary or secondary affiliation is with a MSH facility or service, it is suggested that, where appropriate, 

https://metrosouth.health.qld.gov.au/research/our-researchers/consumers-in-research
https://metrosouth.health.qld.gov.au/research/our-researchers/consumers-in-research
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authors cite their institutional affiliation with the relevant department/stream/unit, where there is sufficient 

space. Authorship protocols should be consistent with the publishing journal requirements or 

professional body under which the publication is being made. 

1.3.5 Ghost authorship 

‘Ghost authorship’—where an individual such as a research assistant or industry researcher meets the 

criteria for authorship but is not acknowledged as an author—is not an acceptable practice and is 

inconsistent with the principles and responsibilities of the Code.  

A person who qualifies as an author must not be included or excluded without their written agreement.  

This written agreement should be provided by each author in a timely fashion. A record of each written 

agreement must be kept. If an author is deceased, this should be noted in the publication. 

1.4 Data management 

Whilst ownership of a clinical database or custodianship of data does not by itself constitute grounds for 

authorship, such individuals have a right to be involved in the design and conduct of any research 

undertaken using this data. In particular, the custodians(s) of clinical databases must be consulted about 

any planned research that relies on using information in their databases prior to the research’s 

commencement. Provision or storage of data in a publicly accessible database is required, please see 

Data Management Procedure (PR2017/125) for more information. 

Researchers must also abide by other legal rights provided under the Copyright Act 1968 (Cth) which 

gives authors the exclusive right to be attributed as having authored a work, and to publish, reproduce, 

communicate, adapt or perform their work. It also bars anyone from falsely attributing the work of an 

author to themselves. Authorship grants these rights for as long as the copyright over the scientific 

communication lasts, regardless of any other policies, procedures or agreements relating to the 

communication.  

1.5 Accuracy and integrity 

Authors are also responsible for taking reasonable steps to ensure the accuracy and integrity of the 

contributions of all other co-authors. This means that authors should, where feasible, be able to identify 

which co-authors are responsible for specific other parts of the work and that they should raise any 

concerns about the accuracy and integrity of the research before submission or publication. 

If an individual does not agree to be accountable for their contribution, the contribution should not be 

included in the research output.  

Following publication, all authors must also ensure that any concerns about the accuracy or integrity of 

any part of the output are appropriately responded to. This may mean providing all necessary evidence 

to demonstrate the accuracy and integrity of their contribution or seeking such evidence from the other 

co-authors. It may result in correcting the public record by way of erratum or retraction. 

1.6 Research students as authors 

Research students will normally be primary authors on research publications that arise from their thesis 

work. If a research student and his/her supervisor co-author a publication, the research student will 

normally be listed as the primary author, unless substantial modifications/additions to the manuscript 

were made following thesis completion. It should be noted however, that this order of authorship may not 

apply to those academic disciplines which follow a policy of listing authors alphabetically, regardless of 

the extent of their input.  

https://metrosouth.health.qld.gov.au/research/policies-and-procedures
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Publications arising from the work of a research student will not usually be submitted for publication 

without consultation with a student's supervisor. Supervisors may only be included as a co-author on a 

research student's publication if they meet the above-mentioned authorship criteria. 

1.7 Indigenous authorship 

MSH is supportive of the Code Principle 6, ‘recognition of the right of Aboriginal and Torres Strait 

Islander Peoples to be engaged in research that affects or is of particular significance to them’, which 

requires researchers to credit the contributions of Indigenous people and knowledge. 

Researchers intending to publish Indigenous knowledge obtained through sources including unpublished 

manuscripts, or audio or video recordings, should seek approval from the Indigenous people involved in 

the project or the community from which that knowledge originates and the individual and collective 

contributors of the knowledge should be acknowledged, as appropriate. 

As a general rule, researchers should obtain permission from named contributors before acknowledging 

them in research outputs, since acknowledgement may imply a contributor’s endorsement of the 

research output. 

1.8 Formalised authorship arrangements 

Where there is more than one author, it is good practice to have authorship agreement and publication 

plan in place before the commencement of writing up a research project. An authorship agreement, 

MOU and/or publication plan does not need to be a formal legal document. It can be in the form of 

emails, a transcript of an online discussion or other similar evidence of agreement. 

The authorship agreement, MOU and/or publication plan agreement should include: 

• identification of those who will be recognised as the authors of the research output 

• a description of the contribution that each author has made (or will make) to the research output 

• an indication of the order in which the authors appear - the agreed order of authors should be 

consistent with any applicable disciplinary norms and publication requirements 

• identification of at least one corresponding author who is responsible for communication with the 

publisher and managing communication between the co-authors. 

It is the responsibility of the executive/corresponding/lead author to maintain records of authorship 

arrangements. Where the executive/corresponding/lead author is not from the same institution as other 

listed authors, authors are encouraged to keep their own records. 

As a project evolves, it is important to continue to discuss authorship, especially if new people become 

involved in the research and make a significant intellectual or scholarly contribution. The corresponding 

author should retain a record of any agreed changes to the authorship of a research output. 

1.9 Authorship order  

The order of authorship is a decision of the combined authorship group and should always comply with 

publishing journal and professional group requirements. Researchers may seek guidance about the 

preferred method for listing authors from their university, professional bodies or the journal in which they 

wish to publish. 

Multiple authors are responsible for determining the order in which their names appear on the title page. 

The order of authorship for MSH publications is determined by the intellectual input from each of the 

authors. The researcher who makes the largest contribution, in terms of intellectual content, is listed as 
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the executive/corresponding/lead author (which is often listed first or last depending on the discipline). 

Subsequent authors are listed in order of decreasing contribution. In cases where the order of authorship 

is not clear, the issue may be resolved by use of the Statement of Authorship (Attachment 1) or MOU 

(Attachment 2). 

1.10 Reporting and recording of authorship 

No one should be included as an author without his or her explicit agreement. An author of a report may 

decline to be an author of any subsequent papers because the researcher believes that their current 

workload makes it impractical for them to make a written or intellectual contribution to the subsequent 

publications (that is, an assessment that the person could not take public ownership of a subsequent 

paper). 

When there is more than one co-author of a research output, one co-author (by agreement amongst the 

authors) should be nominated as executive/corresponding/lead author of the whole research output and 

should take responsibility for record keeping regarding the research output. 

All co-authors should acknowledge their authorship in writing. This acknowledgment should be placed on 

a file to be managed by the executive/corresponding/lead author.  Authorship can be confirmed by an 

exchange of emails between the co-authors, with a copy of those emails stored on the central server in 

the relevant research project directory. Publication of the research output, including electronic 

publication, requires all co-authors of the publication to certify that the minimum criteria for authorship 

have been fulfilled. A Statement of Authorship (Attachment 1) and/or MOU (Attachment 2) may be used 

to facilitate this process. 

Any documentation which records authorship must be retained in research project files and may be 

subsequently audited. If, for any reason, one or more co-authors are unavailable or otherwise unable to 

certify and authorship agreement, the delegate may sign on their behalf and must provide a written 

statement noting the reason for their unavailability. 

1.11 Declaration of authorship  

MSH acknowledges that the criteria for authorship listed above (including the order of authors) of 

research output vary depending on the currently accepted practice in the research discipline.  

All authors of all types of publication (including web-based publication) must certify the authorship 

agreement (whether it’s a series of emails, Statement of Authorship and/or MOU) prior to its submission. 

All authors must have final approval of the version to be published. The certified authorship agreement 

must specify that the signatories are the only valid authors and that there are no other authors. 

If an author is deceased (or cannot be contacted after reasonable attempts have been made), all the co-

authors must still have confidence in the accuracy and integrity of that author’s contribution. This may 

require consideration of the underlying data and methodology. 

If, for any reason, one or more co-authors are unavailable or otherwise unable to certify the authorship 

agreement, the executive/corresponding/lead author or senior researcher most related to the work may 

sign on their behalf, noting the reason for their unavailability. Confirmation should be obtained from 

absentee authors within six months of the publication being submitted. 
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2.0 Peer review 

Peer review is the “impartial and independent assessment of research by others working in the same or 

a related field”. MSH encourages researchers to participate in peer-review to provide public credibility to 

the reporting of research. MSH recognises that peer-review is an essential component of maintaining 

research integrity and supports peer-review of its research findings and encourages its researchers to 

participate as both reviewer and by having their own work reviewed. 

2.1 Participation 

MSH researchers in receipt of public funding have a responsibility to participate in the peer-review 

process and this may be a requirement of some funding agreements. MSH researchers who are asked 

to participate in peer-review should do so in an ethical, confidential and timely manner. Researchers 

should not agree to peer-review any research for which they have a conflict of interest, or where the 

research is outside the area of expertise. MSH researchers whose research is being peer-reviewed must 

not seek to influence the outcomes or process. 

2.2 Peer review process 

Peer review has a number of important roles in research and research management, including:  

• the assessment of research proposals and grant applications  

• the assessment and selection of material for publication and dissemination  

• the assessment of the research of Higher Degree Research (HDR) candidates  

• the assessment of research quality, engagement and impact by government bodies, and  

• other reviews or assessments of research conducted by individual researchers, teams, academic 

units and institutions.  

Peer review provides expert scrutiny of proposed research or research outputs and helps to maintain 

high standards in research, including by ensuring that accepted disciplinary standards are met. At its 

best, peer review contributes to accurate, thorough and credible reporting of research.  

Peer review may also draw attention to departures from the principles in the Code, including by 

identifying plagiarism, duplicative publication, errors and misleading statements.  

Participating in peer review also provides benefits for researchers, including keeping abreast of the most 

recent research, improving critical analysis skills and understanding of peer review processes, and 

obtaining recognition for contributions to peer review. 

2.3 Acting as a peer-reviewer 

When acting as a peer reviewer, MSH expects researchers to conduct reviews responsibly in 

accordance with the Code. This includes: 

• complying with the criteria to be applied and 

meeting specified timeframes 

• respecting confidentiality requirements 

• acting objectively and professionally 

• declaring all conflicts of interest 

• only reviewing within their area of expertise. 
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3.0 Open access journal publication 

There is an international move towards publication of health research in ‘open access’ journal 

publications which aims to facilitate the dissemination of research results and outcomes. 

Scholarly publishing is going through a transformation as a result of digital means of communication, 

coupled with the financial predicament of libraries. With the most recent economic downturn, access to 

scholarly articles, so important to research progress and public advancement, will no doubt suffer. 

Open-access scholarly journals have arisen as an alternative to traditional subscription-based scholarly 

journals.  

Open-access journals make their articles available freely to anyone, while providing the same services 

common to all scholarly journals, such as management of the peer-review process, filtering, production, 

and distribution.  

Since open-access journals do not charge subscription or other access fees, they must cover their 

operating expenses through other sources, including subventions, in-kind support, or, in a sizable 

minority of cases, processing fees paid by or on behalf of authors for submission to or publication in the 

journal.  

Universities subsidise the costs of subscription journals by subscribing to them. Universities and funding 

agencies can provide equitable support for the processing-fee business model for open-access journals 

— to place the subscription-fee and processing-fee models on a more level playing field — by 

subsidising processing fees as well2. 

MSH supports equity of the business models by committing to the timely establishment of durable 

mechanisms for underwriting reasonable publication charges/fees for articles written by its employees 

and published in fee-based open-access journals and for which other institutions would not be expected 

to provide funds. 

3.1 Open access policies 

Open access compliance requirements of funding bodies can vary significantly, and all MSH authors are 

contractually bound to comply with the relevant open access policies of their funding contracts where 

those requirements are more restrictive than this procedure. Those requirements may extend to the data 

underlying/supporting a publication being openly accessible. 

MSH is a generator of new knowledge and contributor to scholarly outputs. It is committed to ensuring 

that all outputs are disseminated as broadly as possible, where legally possible. This will allow MSH to 

adhere to open-access policies of state, national and international granting bodies and also ensure the 

results of research are made available to the public, industry and researchers worldwide, for the benefit 

of society.  

MSH supports the underlying principles of open access by making publications freely available online as 

soon as possible or within twelve (12) months of publication.  

 

2 Compact for Open-Access Publishing Equity: http://www.oacompact.org/  

http://www.oacompact.org/
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3.2 Prior to publication 

Authors must approve the research output before its submission for publication and, in doing so, agree 

to be accountable for it. Authors must also approve the final version before publication. The final 

approval process may be coordinated by the publisher, often through the corresponding author. 

The corresponding author must keep written records that confirm that approval has been obtained from 

all authors (see section 1.0 Authorship). 

If an author is deceased, or after all reasonable efforts that have been made to establish contact have 

failed and have been documented, publication can proceed, provided that there are no grounds to 

believe that this person would have objected to being included as an author. In such instances, it may be 

appropriate for an institution to provide written agreement for the inclusion of an author. 

Financial sponsorship that carries an embargo on the naming of the sponsor should be avoided. 

Furthermore, research findings should not be reported in the public media before they have been 

reported to a research audience of experts in the field of research - preferably by publication in a peer-

reviewed journal.  

When considering publication researchers must: 

• Describe accurately the state of publication (in preparation, submitted, under review, accepted for 

publication, in press), research funding (applied for, granted, funding period) and awards conferred. 

• Not deliberately include inaccurate or misleading information relating to research activity in 

curriculum vitae, research grant applications, job applications or public statements. 

• Ensure that published reports, statistics and public statements about research activities and 

performance are complete, accurate and unambiguous. If a researcher becomes aware of 

unintentional misleading or inaccurate statements about their work, they must correct the record as 

soon as possible. 

The publication of research findings must be complete, and where appropriate include any negative 

findings and results which may be contrary to the hypothesis and/or conclusion. Before disseminating 

research findings, researchers must consider: 

• Any confidentiality requirements of a contractual or funding agreement. 

• The protection of any personal information in the research data. 

• Intellectual property rights. 

• Any contractual restrictions or delays on publication, including any contractual requirements to obtain 

prior consent from funding bodies. 

Publication of multiple full papers drawing the same conclusions from the same set of research findings 

is not acceptable, except where there is full cross-referencing within the papers (for example, in a series 

of closely related works, a review article, or where a complete work grew out of a preliminary publication, 

such as an abstract or conference presentation, and this is fully acknowledged). Publication of the same 

material translated into different languages is acceptable provided that the original source is fully 

acknowledged.  

Re-publication of control data (rather than performing new control experiments) is not acceptable unless 

a full justification is provided to and approved by the journal Editor. An author who submits substantially 

similar work to more than one publisher must disclose this to the publishers at the time of submission. 

MSH and sponsors involved in any collaborative research reported must be acknowledged and fully 
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disclosed, unless there are any restrictions on communications which may have been agreed with the 

sponsor. 

3.3 Delayed publications 

Some publications are not produced until sometime after a research project has finished, during which 

time team members may have changed or the authors of the original work have moved on.  In this case, 

previous team members should be invited to contribute as an author to any subsequent publications if 

their contribution to the original project was at a level that would entitle them to claim public responsibility 

for the subsequent publication.  This decision is the responsibility of the current team. 

3.4 Publications that incorporate two or more projects 

Situations may arise where an individual researcher or a group of researchers want to synthesise the 

work that has been done across two or more projects. They may or may not themselves have been 

involved in the original projects.  

In doing so, they will generate new knowledge that is quite distinct from the original work on each 

project.  In these situations, authorship would rest with those doing the synthesis, but it is expected that 

they would advise the researchers involved in the original projects of what they are doing, typically by 

email. 

3.5 Open access journal publications 

Researchers are encouraged to publicise their research findings in both the academic and wider 

communities. However, as a general principle, research findings should not be reported in the public 

media before they have been reported to a research audience of experts in the field of research - 

preferably by publication in a peer-reviewed journal.   

Where research that has not yet been subjected to peer-review is privately reported, researchers must 

disclose fully the unpublished status of the work and the peer-review mechanisms to which it will be 

subjected. It could be interpreted that some lower quality journals have set up processes to extract fees 

from authors, to publish material that would not be accepted elsewhere, under the guise of ‘open access 

publication’.  

3.6 Phishing and unsolicited email invitations 

MSH employees should be cautious of unsolicited email invitations that ask to: 

• publish their thesis as an open access book 

• join editorial boards 

• participate in conference or special issues of journals. 

These may be from unethical publishers who exploit the open access business model without providing 

high quality publishing services. 

3.7 Impact factor 

The impact factor is a measure of the frequency with which the average article in a journal has been 

cited in a particular year. It is used to measure the importance or rank of a journal by calculating the 

times its articles are cited. Researchers should consider the impact factor of a journal in their field of 

research prior to publishing and can seek guidance from a supervisor in their field.  
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3.8 Identification of an appropriate eligible open access journal publications  

In order to seek reimbursement of reasonable article processing fees/charges from MSH SERTA the 

following criteria must be met3. 

The venue of publication must be an established open-access journal, that is, a journal that does not 

charge readers or their institutions for unfettered access to the peer-reviewed articles it publishes. 

Journals with a hybrid open-access model or delayed open-access model are not eligible.  

To be eligible, a journal must meet these additional requirements: 

• It must be a full (not hybrid) open-access journal. 

• The journal must be listed in the Directory of Open Access Journals (DOAJ), unless the journal is 

too new for DOAJ eligibility. 

• The publisher must be a member of the Open Access Scholarly Publishers Association or adhere 

to its Code of Conduct. 

• The journal must make articles open access under a Creative Commons license. 

• The journal must have a publicly available article-fee schedule and the fee requested by the MSH 

author must conform to that standard fee schedule. 

• The journal must have a policy to waive or substantially discount fees in case of economic 

hardship. 

3.9 Publication costs 

For externally funded 

research projects 

The costs associated with the publication should usually be met from the 

external funding route. Payments will be made in accordance with the 

external funding organisation’s policies and procedures. 

MSH Research Support 

Scheme (RSS) applicants 

Should include provisions for ‘Open Access Journal Publication’ as part 

of their budget (where relevant). 

 

For internally funded 

facility/service driven 

research projects 

Where there is no alternative funding available, MSH supports the 

publication of research therefore funding may be provided to enable 

researchers to publish their research findings through reimbursement of 

reasonable article processing fees/charges. 

MSH SERTA funds are available to any MSH employees for articles resulting from their research 

activities where there is no alternative funding is available. 

MSH researchers, seeking reimbursement of reasonable article processing fees/charges for articles 

authored or co-authored by MSH researchers published in eligible open-access journals must refer to 

the Open Access Journal Publications SOP (SOP2021/MSRF.5). 

 

3 Harvard HOPE Fund: https://osc.hul.harvard.edu/programs/hope/    

http://www.doaj.org/
http://oaspa.org/
https://oaspa.org/membership/code-of-conduct/
https://creativecommons.org/share-your-work/licensing-types-examples/licensing-examples/
https://qheps.health.qld.gov.au/metrosouth/finance
https://osc.hul.harvard.edu/programs/hope/
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4.0 Ethics approval 

For studies involving people, medical records, and human tissues, publication journals will require 

authors to document that a formally constituted review board—Institutional Review Board or HREC—has 

granted approval for the research to be done. 

If the study is judged exempt from review, a statement from the HREC is required. Informed consent by 

participants or guardians should always be sought. If this is not possible, a HREC must decide if this is 

ethically acceptable. 

Authors may be required to make their statement about ethics approval in the cover letter, which will be 

seen only by the editorial team. Authors are free to decide whether or not to make a statement about 

ethics approval in the manuscript itself. It should be noted, however, that for most studies involving 

people, medical records, and human tissues, reviewers and readers will expect to see a statement about 

formal ethics approval. Please see the Ethical and Scientific Review of Research Procedure 

(PR2017/113) for more information. 

5.0 Disputes 

A dispute between authors does not constitute an allegation of research misconduct, unless it is alleged 

that there has been a serious and intentional breach of the Code. Researchers must treat fellow 

researchers and others involved in the research fairly and with respect (see P4 of the Code). The parties 

to the dispute should maintain records of agreements reached through direct dialogue or mediation. 

5.1 Complaints and conflict 

If a formal complaint is raised, consideration for investigating and managing potential breaches of the 

Code in relation to authorship should be considered in line with the Research Complaints and 

Misconduct Procedure (PR2018/124). Complainants will be able to lodge concerns formally in the 

knowledge that these will be addressed confidentially and sensitively, and with care, to avoid adverse 

consequences for the individual. The principles of procedural fairness will be applied to processes for 

investigating and managing concerns and complaints about authorship. 

5.2 Conflicts 

The departmental/divisional delegate is responsible for the resolution of conflicts arising through 

disputes about authorship. Where resolution cannot be achieved, the matter should be escalated to the 

relevant facility/service Executive Director. If resolution of the matter is not possible, the matter should 

be referred by the facility/service Executive Director to the Chief Executive Officer, Metro South Health 

for consideration. 

Conflicts of interest are relatively common but can only be managed if they are reported. Any conflicts of 

interest relating to research should be reported by researchers as outlined in the Research Integrity 

Procedure (PR2018/176). 

5.3 Dispute resolution 

Disputes over authorship sometimes arise. Attempts should be made to resolve disputes through 

discussion amongst the authors however consideration should be given to potential power imbalances. If 

a resolution cannot be reached between the authors, then any affected party may raise the issue for 

discussion and mediation through their local facility/service. 

https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
https://metrosouth.health.qld.gov.au/research/policies-and-procedures
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Where an authorship dispute is raised with the facility/service, an ad hoc mediation group should be 

established by facility/service, which includes representation from researchers not involved in the 

publication and should include representation from academic institutions and universities where 

appropriate.  

Individuals should also be aware that universities may have their own mediation policy. In such cases 

where other parties are involved, consideration should be given to the complexities prior to mediation 

processes commencing. 

The mediation group may require copies of key documentation, including records of authorship, 

acknowledgements if a scientific communication has been submitted for publication, and summaries of 

earlier authorship agreements, collaborative research agreements and funding agreements. A report by 

the Chair of the mediation group should be provided to the relevant departmental/divisional delegate. 

Cases that are not resolved by the mediation group should be referred to the facility/service Executive 

Director for final determination. 
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